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Shatford Library

Circulation Department

Policy & Procedure Manual
Searching for Reserve Items in Voyager
There are several ways to search for reserve items in Voyager, but do NOT changes to the reserve lists unless instructed to do so by your supervisor. 
Click on the Reserve button in Voyager. It looks like this:  
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Click on the “Course Reserve” button. You will get this pop-up.





You can either search using the professor’s last name by selecting List Name or Instructor.





Here we are using List Name, which is the default search type and how the Instructor Reserves are shelved. Type in the last name of the instructor here and then click on “OK.” We are going to use Dr. Price for our example. Type in his name here and click Ok. 
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To start a new search, right click in the gray area to get this pop-up menu.





When your pointer hovers over Search, you will get the second pop-up. Select For List…
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Here is a list of the items that Dr. Price has on Instructor Reserve for Socio 1.





You will get a list of the courses associated with that instructor’s name. Click on the course you need. For this example we will use Socio 1.
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You can also search by barcode. If you know the barcode of the item you are searching for, you can select “Item Barcode” and type it in. 





Click “OK.”
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Your results will look like this screen:





�








_998216683.doc
[image: image1.bmp]


