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Shatford Library, Pasadena City College

Borrowing Rules for High School Students
	Alhambra High School
Alverno High School
Arcadia High School
Arroyo High School
Blair High School
Don Bosco Technical Institute
Flintridge Preparatory School
Flintridge Sacred Heart Academy
Gabrielino High School
John Muir High School
	La Canada High School
La Salle High School
Maranantha High School
Marshall Fundamental School
Mayfield Senior School
Muir High School
Opt for Youth Pub Char, San Gabriel
Pasadena High School
Polytechnic School
Rio Hondo Preparatory School
	Rose City High School
Rosemead High School
Sahag-Mesrob Armenian School
Saint Francis High School
Saint Martin High School
Saint Monica Academy
San Gabriel High School
San Marino High School
South Pasadena High School
Temple City High School
Westridge High School


Registration:

(1)
Applicants must present a high school picture ID for the current school year 


(2)
The borrower must agree to be responsible for all fines and charges for lost or damaged books assessed by the lending library.
Checkout and Number of Items: 

(1)
The appropriate photo I.D. for the current year is required when checking out books.

(2)
A maximum of 25 items may be borrowed at any one time. Up to 3 videos at a time from the regular shelves.
Material which CANNOT be loaned:

(1)  Reserve materials


(2)  Reference books


(3)   Equipment
Electronic Database Access:

Electronic Database access to full text Periodical Articles and Reference Resources is available from any walk-up station within the library.  Access to these resources is not available outside the library.
Computer Lab/Internet Access:

Computer labs are limited to registered PCC students.  There is no general Internet access available in the library.  The nearest public Internet access is at the Pasadena Public Library.  Please see the reference librarian for a map/directions.
Renewals, Holds, and Recalls:

Three renewals are allowed in person or over the phone for general collection items provided there are no other requests for the material.  Holds may also be placed for general collection material that is checked out.  The library reserves the right to recall any materials.
Returning Library Materials:

(1) Materials MUST be returned by the borrower to the Shatford Library.

(2) Recalled materials MUST be returned in a timely manner.
(3) Failure to return overdue books, pay overdue fines, or pay for lost or damaged material will result in loss of borrowing privileges.

Loan Periods and Overdue Fines:

Loan Period

 Fine

Maximum Overdue Fine
Books (including paperbacks)

14 days


.25/day


$13.00
Cassettes



14 days


.25/day


$13.00
Pamphlets



1 day


.25/day


$13.00
Periodicals



1 day


.25/day


$13.00
Video recordings



3 days


$1.00/day

$13.00
Replacement Charges for Lost or Damaged Books:

If material is lost or damaged beyond repair, the library’s cost for the item plus a $10.00 processing fee will be charged.
Library Hours:
Operating hours may vary. For current information, please call (626) 585-7221 or visit the Library’s website at: www.pasadena.edu/library.

The Library is closed on public holidays and PCC campus holidays.

Library Telephone Numbers: 




Library Web Address:
Circulation Desk
(626) 585-7174 



http://www.pasadena.edu/library

Reference Desk

(626) 585-7360
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